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      GRAYSON COUNTY SHERIFF’S OFFICE 

          INITIAL EMPLOYMENT APPLICATION 
IMPORTANT INSTRUCTIONS TO APPLICANTS
This application MUST BE PRINTED and completed by hand. At the present time, applications for employment with the Grayson County Sheriff’s Office (GCSO) may not be completed electronically or submitted on the GC website. 

This is a Initial Application. All questions must be answered in order to evaluate your basic qualifications for employment. Be certain you follow the instructions in every part of this Initial Application. Failure to properly complete your application may result in delay or disqualification.
Please be aware that in order for a candidate to be considered for employment with the GCSO, one must either currently reside within Grayson County, OR be willing and able to move into the Grayson County limits within the first 90 days of employment. Failure to comply with this requirement may result in dismissal.
Once completed, your Initial Application will be reviewed by the Grayson County Sheriff’s Office and a determination will be made as to whether or not to request that you continue on to the next step. 

If your application is selected for the next step, you will be contacted directly by the Sheriff’s Office and requested to submit a Complete Employment Application packet along with the required documents. This packet may be obtained from the Grayson County Office of Human Resources and should be returned to the same location. 

Thank you for your interest in the Grayson County Sheriff’s Office. 
_____________________________________________________
In order to view open job postings for all Grayson County offices please visit the Employment Opportunities page of the Grayson County Texas website at:      www.co.grayson.tx.us
Or visit the Office of Human Resources  in the Grayson County Courthouse, located at 
100 W. Houston, Ground Floor – Suite G2, Sherman, TX 75090.
 INITIAL APPLICATION

	   How did you learn about job opportunities at Grayson County Texas ? 
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____________________
	Date of Application: ______________________________________  

Position Applied for:  _____________________________________

Date Available for work:  _________________________________________


PERSONAL INFORMATION

	LAST NAME                                                          SUFFIX


	FIRST NAME


	MIDDLE NAME


	MAIDEN NAME



	CURRENT ADDRESS (NUMBER AND STREET) 


	CITY/ COUNTY


	STATE


	ZIP CODE



	HOME PHONE


	ALTERNATE PHONE 


	EMAIL ADDRESS 


	SOCIAL SECURITY NUMBER

             --                --

	LIST ANY NICKNAMES, ALIAS NAMES , OTHER NAMES OR SOCIAL SECURITY NUMBERS YOU HAVE USED:
	DATE OF BIRTH

	CAN YOU PERFORM THE ESSENTIAL FUNCTIONS OF THE JOB FOR WHICH YOU ARE APPLYING WITHOUT A REASONABLE ACCOMODATION ?      [image: image10.wmf]Yes



 CONTROL Forms.CheckBox.1 \s [image: image11.wmf]No

    IF NO, PLEASE LIST ACCOMODATIONS REQUESTED AND EXPLAIN:


          WORK STATUS                    WORK PREFERENCES                       DRIVERS LICENSE                     SALARY
	WILL YOU WORK: 
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	WHEN ARE YOU WILLING TO WORK ? 
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 CONTROL Forms.CheckBox.1 \s [image: image18.wmf]Nights
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	STATE: __________________

NUMBER: __________________


	MINIMUM SALARY DESIRED: 

$ ___________


                                                     PRIOR AFFILIATIONS                                                         WORK ELIGIBILITY                       
	DO YOU HAVE ANY RELATIVES WORKING FOR GRAYSON COUNTY ?                        

                                  [image: image23.wmf]NO

  [image: image24.wmf]YES


IF YES, LIST ANY ELECTED OR APPOINTED OFFICIAL, OR EMPLOYEE OF GRAYSON COUNTY THAT YOU ARE RELATED TO BY BLOOD OR MARRIAGE: 

	HAVE YOU WORKED FOR GRAYSON COUNTY BEFORE?       [image: image25.wmf]NO



 CONTROL Forms.CheckBox.1 \s [image: image26.wmf]YES


ARE YOU AT LEAST 21 YEARS OF AGE ? 
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 CONTROL Forms.CheckBox.1 \s [image: image28.wmf]NO


	ARE YOU LEGALLY ELIGIBLE TO WORK IN 
THE U.S. ?                                                   

                            [image: image29.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image30.wmf]NO


IF NO, LIST VISA TYPE :

(Optional): Visa Number: 

____________________________________

Expiration Date: 

DO YOU LIVE WITHIN THE GRAYSON COUNTY LIMITS ?    [image: image31.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image32.wmf]NO





EDUCATION
	 Grade School  [image: image33.wmf]1
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  High School [image: image41.wmf]9
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College             [image: image45.wmf]1
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                                         Graduate       [image: image49.wmf]1
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	Type of School
	School  Name
	City/State
	Check Years Completed
	Major Subject
	Degree Obtained
	Graduated

	HIGH

SCHOOL
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	COLLEGE/

TECHNICAL
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OTHER TRAINING
	Type of School
	School  Name
	City/State
	Check Years Completed
	Major
Subject
	Degree Obtained
	Graduated

	TECHNICAL TRAINING
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	INTERN/ PRACTICUM
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	SPECIAL

TRAINING
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NATIONAL INCIDENT MANAGEMENT SYSTEM (NIMS) TRAINING  
	Have you taken any training National Incident Management System (NIMS) courses either in person or online                              [image: image83.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image84.wmf]NO

 IF YES,  HOW MANY HAVE YOU TAKEN AND PASSED ? 


LICENSURE AND CERTIFICATION INFORMATION      

(LIST ALL SUCH AS , PILOT, SCUBA, RADIO OPS, TCLEOSE, ETC.)

	TYPE 

_________________________


	STATE  ISSUED

_______________
	NUMBER

_______________
	EXP DATE

________________
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	TYPE 

_________________________


	STATE  ISSUED

_______________
	NUMBER

_______________
	EXP DATE

________________
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	OTHER TRAINING: (INCLUDE FIRST AID, CPR, OR OTHER):


PERSONAL SKILLS INFORMATION 

	ALL  APPLICANTS: Indicate your experience on the following:
	FOREIGN LANGUAGE SKILL: LIST LANGUAGE: 

__________________________________________

Speak    [image: image91.wmf]Fluently
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Read     [image: image94.wmf]Fluently
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Write     [image: image97.wmf]Fluently
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________________________________________________

DESCRIBE ANY OTHER SKILL SETS, TRAINING, 

EDUCATION, PROFESSIONAL AFFILIATIONS OR OTHER INFORMATION THAT MAY BE RELEVANT TO 

THE JOB FOR WHICH YOU ARE APPLYING: 

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________



	Keyboarding Skill                        [image: image100.wmf]Low
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	Microsoft Word                           [image: image104.wmf]Low
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	Microsoft Excel                           [image: image108.wmf]Low
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	Microsoft PowerPoint                 [image: image112.wmf]Low
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	Microsoft Publisher                     [image: image116.wmf]Low
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	Microsoft Access                        [image: image120.wmf]Low
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	Internet                                        [image: image124.wmf]Low
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 CONTROL Forms.OptionButton.1 \s [image: image126.wmf]High



 CONTROL Forms.OptionButton.1 \s [image: image127.wmf]Expert


	

	Email                                           [image: image128.wmf]Low
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	10 Key Calculator                        [image: image132.wmf]Low
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	LIST ANY SPECIALIZED MACHINES OR EQUIPMENT YOU ARE QUALIFIED TO OPERATE: 


	

	
	

	
	


PREVIOUS EMPLOYMENT
LIST MOST RECENT TEN YEARS OF EMPLOYMENT -   REMEMBER TO PRINT LEGIBLY
	1. Dates                         (Mo/Day/Yr)
    FROM                          TO
	Employer Name


	Rate of pay:

   Starting                              Final                  

$______________    $ ______________
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[image: image137.wmf]Part time



 CONTROL Forms.CheckBox.1 \s [image: image138.wmf]Temp


	Address/City/State/Zip
Email: 
	Title of position you held:

                                       ______________________

Eligible for rehire?
[image: image139.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image140.wmf]NO



	May we contact this employer ?

[image: image141.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image142.wmf]NO


	Supervisor’s Name 

_________________________________                                               Phone                            
________________________________
	May we contact your current employer(s) ? [image: image143.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image144.wmf]NO


Reason for leaving: 

	Brief summary of job duties: 


PREVIOUS EMPLOYMENT  -  continued

	2. Dates                        (Mo/Day/Yr)
    FROM                          TO
	Employer Name


	Rate of pay:

   Starting                              Final                  

$______________    $ ______________
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 CONTROL Forms.CheckBox.1 \s [image: image147.wmf]Temp


	Address/City/State/Zip
Email: 
	Title of position you held:

                                       ______________________

Eligible for rehire?
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 CONTROL Forms.CheckBox.1 \s [image: image149.wmf]NO



	May we contact this employer ?
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 CONTROL Forms.CheckBox.1 \s [image: image151.wmf]NO


	Supervisor’s Name 

_________________________________                                               Phone                            

________________________________
	May we contact your current employer(s) ? [image: image152.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image153.wmf]NO


Reason for leaving: 

	Brief summary of job duties: 

	3. Dates                       (Mo/Day/Yr)
    FROM                          TO
	Employer Name


	Rate of pay:

   Starting                              Final                  

$______________    $ ______________
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	Address/City/State/Zip
Email: 
	Title of position you held:

                                       ______________________

Eligible for rehire?

[image: image157.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image158.wmf]NO



	May we contact this employer ?
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 CONTROL Forms.CheckBox.1 \s [image: image160.wmf]NO


	Supervisor’s Name 

_________________________________                                               Phone                            

________________________________
	May we contact your current employer(s) ? [image: image161.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image162.wmf]NO


Reason for leaving: 

	Brief summary of job duties: 


LAW ENFORCEMENT EXPERIENCE

	HAVE YOU APPLIED FOR WORK AT ANY OTHER LAW ENFORCEMENT AGENCY ?  
	[image: image163.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image164.wmf]NO

IF YES, LIST BELOW

	NAME OF AGENCY / CITY / STATE

	DATE  APPLIED
	JOB APPLIED FOR
	DISPOSTIION

	1.
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	2. 
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 CONTROL Forms.CheckBox.1 \s [image: image168.wmf]Pending




	LIST ANY LAW ENFORCMENT AGENCIES THAT YOU HAVE BEEN EMPLOYED WITH:

	NAME OF AGENCY
	CITY / COUNTY/ STATE
	DATES EMPLOYED
	JOB TITLE

	1.


	
	
	

	2.


	
	
	


MILITARY HISTORY

	HAVE YOU SERVED IN ANY BRANCH OF THE U.S. ARMED FORCES ?   

                          [image: image169.wmf]YES



 CONTROL Forms.CheckBox.1 \s [image: image170.wmf]NO


	DATE OF SERVICE
	BRANCH OF SERVICE
	HIGHEST RANK
	MILITARY SERVICE NUMBER

	TYPE OF DISCHARGE

[image: image171.wmf]GENERAL 

  [image: image172.wmf]LESS THAN 

HONORABLE



 CONTROL Forms.CheckBox.1 \s [image: image173.wmf]HONORABLE



	MILITARY RESERVE

[image: image174.wmf]NOT 

APPLICABLE



 CONTROL Forms.CheckBox.1 \s [image: image175.wmf]ACTIVE



 CONTROL Forms.CheckBox.1 \s [image: image176.wmf]INACTIVE


	IF EVER ACTIVE IN RESERVES:

LOCATION: ______________________________

DURATION: ______________________________


REFERENCES

List three (3)  character references that you have known for at least three (3) years. You are expected to provide NO LESS than three (3) references on this Preliminary Application with complete information on each. These may not be relatives, but may be persons with whom you have worked.    

	1. Full Name ( First, Last) 


	Occupation
	Years Known
	Relationship

	Home Address  (City, State, Zip)                                            County
	Home Phone
	Cell Phone
	Personal Email

	Work Address  (City, State, Zip)                                              County
	Work Phone
	Fax Phone
	Work Email

	2. Full Name ( First, Last) 


	Occupation
	Years Known
	Relationship

	Home Address  (City, State, Zip)                                            County
	Home Phone
	Cell Phone
	Personal Email

	Work Address  (City, State, Zip)                                              County
	Work Phone
	Fax Phone
	Work Email

	3. Full Name ( First, Last) 


	Occupation
	Years Known
	Relationship

	Home Address  (City, State, Zip)                                            County
	Home Phone
	Cell Phone
	Personal Email

	Work Address  (City, State, Zip)                                              County
	Work Phone
	Fax Phone
	Work Email


GRAYSON COUNTY SHERIFF’S OFFICE

AUTHORIZATION AND ACKNOWLEDGEMENT STATEMENT
STATEMENT OF ACCURACY

I affirm that the information I have provided in this application (and accompanying resume, if any) is true and complete to the best of my knowledge. I understand that falsified information or significant omissions may disqualify me from further consideration for employment and may be justification for discharge if discovered after I am employed.  

RELEASE OF INFORMATION

I authorize any persons, employers, schools or other agencies that I have listed in any part of this application, or on the accompanying resume, to provide GRAYSON COUNTY SHERIFFS OFFICE with information relevant to employment including work habits, actions and performance that may be required to make a decision regarding employment. I further release those persons from any liability or damages whatsoever regarding the use of such information provided. I understand that I have also signed and agreed to the General Release of Information Waiver that further specifies what information will be released. I understand that information revealed in my background investigation may or may not disqualify me for consideration.

PRE-EMPLOYMENT

I understand that any offer of employment is contingent upon successful completion of the Pre-Employment Screening process which includes a complete background investigation, criminal history, fingerprinting, medical exam, drug screening and motor vehicle report.  I understand that if I do not successfully complete this process, any contingent offer of employment will be rescinded.  I understand that, if employed, I may be subject to drug testing under conditions of random, reasonable suspicion, at-work-accident or absence of more than 30 days.  I understand that duty assignments and work schedules may change based on the needs of GRAYSON COUNTY SHERIFFS OFFICE in which I work. I understand that if I am hired on a Temporary basis, I may be requested to work in various sections of the Sheriff’s Office.   

STATEMENT OF HONESTY

I understand that the Grayson County Sheriffs Office seeks applicants who demonstrate certain characteristics and that Honesty is paramount.  I understand that I am expected to be completely honest in all of my answers from the time of application through any interviews and throughout my employment if hired. I commit to accurate completion of all documents, Personal Information, Personal History and Personal Declarations.  

I understand that failure to respond to any question accurately and completely, whether orally or in writing, can result in my application process being delayed, discontinued or completely disqualified.  I understand the value in taking my time and reading all instructions prior to answering any questions. I further understand that if I have any doubt as to whether or not to include any information, the best rule is to include it. 

EMPLOYMENT AT WILL

I understand that should I become employed, my employment is for no definite period of time and is terminable at will by GRAYSON COUNTY SHERIFFS OFFICE or myself at any time with or without cause. This does not in any way constitute continued employment and should not be construed as a contract between employer and employee for employment for a defined period of time. If my employment is terminated at any time I understand that GRAYSON COUNTY SHERIFFS OFFICE is liable only for wages or salary earned as of the date of termination. 

I HAVE READ AND UNDERSTAND THE INFORMATION ABOVE: 
Applicant Signature: ____________________________   Date: ____________________ 
PAGE  
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